Fallsburg Central School District

FOOD REIMBURSEMENT/SUPPLY REQUEST
School District employees are entitled to reimbursement for actual and necessary expenses incurred in the performance of their official duties.  This includes meals and snacks that are necessary when employees are on official business for extended periods, or where events prevent them from taking time off during mealtime for food consumption because of a pressing need to complete business.  Please complete the requested information including an itemized bill for consideration of meals and food reimbursement.  Claims submitted without the required documentation will not be paid.

THIS FORM MUST BE SUBMITTED BEFORE THE EVENT 
PLEASE ALLOW TIME FOR PROCESSING!
Date of meeting:      
Location of Event:      
Time Beginning:      


Time Ending:      
Purpose of Meeting:      
Requested By:      
Source of Funds:      
Attendance:      
Food Requested:     
Purchasing Agent: _____________________________________
